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Single Source Justification Form 
 

 
 
To:  The Purchasing Office 
 
 
Requisition #:        Department #: 
 
 
 
 
 

A. Discussion - Description: Purchase requirement / need, specification and purpose 
 
 
 
 
 
 
 
 
 
B. Single Source Justification:  

 
 
 
 
 
 
 
 
 
 
 

C. Cost Effectiveness / Funding / Pricing Competitiveness 
 

 
 
 
 
 
 
 
 
 
 
Approved by (Buyer):  
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